
Cracking the Code of Land Records:
100 Must-Know Terms in Real Estate

7/12 Extract
(Saat Baara Utara / ७/१२ उतारा) 

8A Extract 
(८अ उतारा)

Property Card 
(मालमत्ता पत्रक) 

Kautani / Khatian
(कौटानी / खातियन) 

Mutation Entry
(फे रफार नोंद / Mutation) 

Encumbrance Certificate
(भार प्रमाणपत्र) 

E: Record of Rights (ROR) of land. 

H: भूमि अधिकार अभिलेख। 
E: Khata Extract / Account Record. 

H: खातेदार अभिलेख। 

E: Mutation of Property.  

H: नामांतरण प्रविष्टि। 
E: Record of land holdings / Land tenancy register.  

H: भूमिधर / बटाईदार अभिलेख। 

E: City Survey Record / Urban Land Record.  

H: शहरी संपत्ति पत्रक। 
E: Encumbrance Certificate (EC).  

H: भार प्रमाणपत्र।

Official land record showing details of land
ownership, area, type of cultivation, crops,
liabilities, etc. Maintained by the revenue
department. 

Statement showing landowner’s
financial/accounting details related to
land, such as tax, cess, etc. 

Process of changing the ownership
details of land in government records
after sale, inheritance, gift, or transfer. 

Document showing tenancy, cultivation
rights, and crop-sharing arrangements
(common in agrarian states). 

Document showing ownership and
property details in urban areas.
Equivalent to 7/12 but for cities. 

Certificate showing whether a
property has any legal dues, loans,
mortgages, or disputes. 



Khata / Khatauni
(खाता / खतौनी) 

Patta 
(पट्टा) 

Khasra

Dag Number

(खसरा) 

(डागनंबर) 

(चावडी) (इंडेक्स-II) 
Chawdi Index II

Jamabandi

Fard 

(जमाबंदी) 

(फ़र्द ) 

E: Land Account Register. 

H: भूमिखाता रजिस्टर। 
E: Land Grant / Title Deed. 

H: भूमि पट्टा / भूमि स्वामित्व पत्र। 

E: Registration Extract. 

H: पंजीकरण विवरण। 
E: Village Public Notice Register

H: ग्राम सूचना रजिस्टर। 

E: Survey Plot Number   

H: खसरासंख्या / भूखंडअभिलेख 

E: Plot/Survey Number (used in Assam & Northeast) 

H: भूखंडसंख्या 

E: Record of Rights (RoR) / Settlement Register(EC).  

H: जमाबंदी / भू-अधिकाररजिस्टर 

E: Land Record Extract / Copy of Record of Rights   

H: भूमि अभिलेख प्रति

Document containing details of all land
owned by a family/person in a village. 

Document issued by the government giving
legal ownership of land to an individual. 

Extract from the Sub-Registrar’s office
showing registered property transaction
details (buyer, seller, consideration, etc.). 

Place in a village where public records
and notices about land transactions
are displayed. 

Unique number assigned to each
agricultural plot in revenue records. Helps
identify exact land location & area. 

Like khasra number, identifies land
in Assam revenue records.

Document updated periodically (usually
every 5 years) showing land ownership,
cultivation & revenue details. Crucial for
disputes & title verification. 

An official extract issued by the revenue
department that shows ownership, type of
land, cultivation details, and encumbrances. 
Commonly used in Punjab, Haryana, and
North India when buyers request land
verification before purchase. 



Gairan / CharaiBhumi 
(गैरान / चराईभूमि)

Sanad
(सनद) 

Nazul Land

Sale Deed

(नजूलभूमि) 

(विक्रय विलेख) 

(चित्ता) (सर्वेनंबर / गटनंबर) 
Chitha Survey Number / Gut Number

Tippan

Lease Deed

(टिप्पन) 

(पट्टा विलेख / किरायानामा)

E: Grazing Land / Common Land  

H: चरागाहभूमि / सामुदायिकभूमि
E: Grant Deed / Title Certificate 

H: सनद / स्वामित्वप्रमाणपत्र 

E: Survey Number 

H: सर्वेक्षणसंख्या / गटसंख्या
E: Revenue Register (used in Assam) 

H: भूमिराजस्वरजिस्टर

E: Government Lease Land 

H: नजूलभूमि 

E: Sale Deed  

H: विक्रय विलेख

E: Field Measurement Book (FMB) Extract   

H: भू-मापनपुस्तिका 

E: Lease Deed / Rental Agreement  

H: पट्टा विलेख / किरायानामा

Land reserved for village cattle
grazing, not for private sale. 

Government-issued certificate proving ownership
rights, often after allotment or regularization. 

Identification number of land parcel in
government maps. "Gut" is used in
Maharashtra for larger survey divisions. 

Record showing land revenue payer
details, area & type of cultivation. 

Land owned by government, leased for
use (housing, shops). Cannot be sold
without government permission. 

A legal document executed during the sale of
property, transferring ownership rights from
seller to buyer. It must be registered with the
Sub-Registrar. 

Map-based record showing
boundaries & measurements of each
plot, used by survey department. 

Agreement granting temporary rights to use
land/property for rent or lease, specifying
terms like duration, rent, and conditions. 



Gift Deed
(उपहार विलेख) 

Will / Testament
(वसीयतनामा) 

Conveyance Deed

Power of Attorney 

(हस्तांतरण विलेख) 

(अधिकार पत्र/मुख्तियारनामा

विभाजन विलेख (त्याग विलेख / विमोचनपत्र) 
Partition Deed Release Deed

Development Agreement

Occupancy Certificate

(विकास करार 

(अधिवास प्रमाणपत्र ) 

E: Gift Deed 

H: उपहार विलेख 

E: Will / Testament 

H: वसीयतनामा

E: Release / Relinquishment Deed 

H: त्याग विलेख / विमोचनपत्र
E: Partition Deed  

H: भूमिराजस्वरजिस्टर

E: Conveyance Deed 

H: हस्तांतरण विलेख 

E: Power of Attorney (POA)  

H: अधिकार पत्र /मुख्तियारनामा

E: Development Agreement 

H: विकास करार 

E: Occupancy Certificate (OC)

H: अधिवास प्रमाणपत्र 

A document transferring ownership of
property voluntarily without monetary
consideration. It must be registered. 

Legal declaration of a person about
how their property should be
distributed after their death. 

Document by which a co-owner of
property releases or relinquishes their
share in favor of another co-owner. 

A deed executed between co-owners of
property to divide land or property legally
and establish separate ownership. 

A broader term covering all deeds (sale,
gift, exchange, etc.) used for transferring
ownership of immovable property. 

Legal authorization given by a person
(principal) to another (agent) to act on their
behalf in property transactions. 

Agreement between landowner and
developer/builder to develop land into
residential/commercial projects with
revenue-sharing terms. 

Certificate issued by municipal/local
authority declaring that a building complies
with approved plans and is safe for
occupation. 



Completion Certificate
(समापन प्रमाणपत्र) 

Title Deed
(स्वामित्व पत्र / टाइटल डीड) 

No Objection Certificate (NOC)

Title Search Report 

(अनापत्ति प्रमाणपत्र) 

(शीर्षक खोज प्रतिवेदन)

(ट्रस्ट विलेख) (गिरवी विलेख) 
Deed of Trust Mortgage Deed

Land Conversion Certificate

Allotment Letter

(भूमि रूपांतरण प्रमाणपत्र) 

(आवंटन पत्र)

E: Completion Certificate 

H: समापन प्रमाणपत्र 

E: Title Deed  

H: स्वामित्व पत्र / टाइटल डीड 

E: Mortgage Deed

H: गिरवी विलेख 

E: Deed of Trust

H: (ट्रस्ट विलेख) 

E: No Objection Certificate (NOC)

H: अनापत्ति प्रमाणपत्र 

E: Title Search Report   

H: शीर्षक जांच रिपोर्ट/शीर्षक खोज प्रतिवेदन

E: Land Conversion Certificate 

H: भूमि रूपांतरण प्रमाणपत्र

E: Allotment Letter

H: आवंटन पत्र

Document issued by municipal authority
confirming that construction is completed
as per approved plan and regulations. 

Primary document establishing
ownership rights over a property.
It proves lawful possession. 

Document creating a mortgage by
which property is offered as security
against a loan. 

Legal instrument by which property is
transferred to a trustee to hold and
manage for the benefit of beneficiaries. 

Certificate issued by government
departments/banks confirming that there
is no objection to transfer, sale, or
mortgage of property. 

Report prepared by an advocate verifying
ownership history, encumbrances, and legal
validity of property title. 

Certificate issued by revenue authorities
when agricultural land is converted into
non-agricultural (NA) use for residential or
commercial purpose. 

Issued by a development
authority/builder, confirming allotment
of a specific plot or flat to a buyer. 



Possession Letter
(कब्जा पत्र) 

Tripartite Agreement 
(त्रिपक्षीय समझौता)

Registration

Freehold Property 

(पंजीकरण)

(फ्रीहोल्ड संपत्ति) 

(विक्रय अनुबंध / एग्रीमेंट टू सेल) (स्टाम्प शुल्क) 
Agreement to Sell Stamp Duty

Benami Property

Leasehold Property

(बेनामी संपत्ति)

(लीजहोल्ड संपत्ति) 

E: Possession Letter 

H: कब्जा पत्र
E: Tripartite Agreement 

H: त्रिपक्षीय समझौता

E: Stamp Duty

H: स्टाम्प शुल्क 

E: Agreement to Sell

H: विक्रय अनुबंध 

E: Registration of Property 

H: पंजीकरण 

E: Title Search Report   

H: फ्रीहोल्ड संपत्ति 

E: Benami Property 

H: बेनामी संपत्ति

E: Leasehold Property

H: लीजहोल्ड संपत्ति

Document issued by the builder/owner to
the buyer stating the handover of physical
possession of the property. 

Agreement among buyer, builder, and
bank/lender when a buyer takes a home
loan for an under-construction property. 

Tax paid to the government on property
transactions; necessary for registering
documents like sale deed, gift deed, etc. 

A preliminary contract between buyer
and seller laying down terms of sale
before execution of the final Sale Deed. 

The legal recording of a property document
(sale, gift, mortgage) with the Sub-Registrar,
making it valid and enforceable. 

Property where the buyer has absolute
ownership, including rights of inheritance,
transfer, and sale. 

Property purchased in the name of another
person (not the actual owner). Controlled
by Benami Transactions (Prohibition) Act. 

Property owned by the
government/authority but given on long-
term lease (30–99 years) to individuals or
organizations. 



Adjudication
(निर्णयन / अडजुडिके शन) 

Indemnity Bond
(भरपाई बांड) 

Easement Rights

Lis Pendens 

(पारगमनाधिकार / ईज़मेंट राइट्स) 

(लिस पेंडेंस / विचाराधीन वाद की सूचना) 

(जमानत बांड) (हस्तांतरण विलेख / नियुक्ति विलेख) 
Surety Bond Deed of Assignment

Tenancy Rights 

Caveat 

(किरायेदारी अधिकार) 

(कवियत / चेतावनी आवेदन) 

E: Adjudication

H: निर्णयन / अडजुडिके शन 

E: Indemnity Bond  

H: भरपाई बांड 

E: Deed of Assignment

H: असाइनमेंट विलेख/हस्तांतरण विलेख / नियुक्ति विलेख
E: Surety Bond 

H: जमानत बांड 

E: Easement Rights

H: पारगमनाधिकार 

E: Lis Pendens (Latin: “Pending Suit”) 

H: विचाराधीन वाद की सूचना 

E: Tenancy Rights 

H: किरायेदारी अधिकार

E: Caveat 

H: कवियत / चेतावनी आवेदन

Process of determining correct stamp
duty payable on property documents by
the Collector of Stamps. 

Legal bond where a person promises to
compensate another for any financial loss
arising from a property dispute or defect. 

Document by which rights in property
(like lease, tenancy, or mortgage) are
transferred from one person to another. 

A guarantee given by a third party assuring
performance/repayment obligations in
property or loan transactions. 

Legal rights allowing a property owner to
use a neighboring property for specific
purposes like right of way, drainage, or light. 

Legal doctrine that prohibits transfer/sale
of property when litigation regarding
ownership is pending. 

Rights enjoyed by tenants under rent
control laws, protecting them from arbitrary
eviction and unfair rent hikes. 

A legal notice filed in court or registrar’s
office to prevent transactions or judgments
without giving prior notice to the caveator. 



Encroachment
(अतिक्रमण)

Land Acquisition 
(भूमि अधिग्रहण) 

Easement Rights

Zoning Regulations

(पारगमनाधिकार / ईज़मेंट राइट्स) 

(क्षेत्रीय विनियम / ज़ोनिंग नियम) 

(भूमि उपयोग परिवर्तन प्रमाणपत्र) (भवन योजना अनुमोदन) 

Rezoning / Land Use Certificate Building Plan Approval 

Tenancy Rights 

Floor Space Index (FSI) / Floor
Area Ratio (FAR)

(किरायेदारी अधिकार) 

(एफएसआई / फर्श क्षेत्र अनुपात) 

E: Encroachment

H: अतिक्रमण
E: Land Acquisition 

H: भूमि अधिग्रहण

E: Building Plan Approval 

H: भवन योजना अनुमोदन 

E: Rezoning Certificate / Change of Land Use (CLU) 

H: भूमि उपयोग परिवर्तन प्रमाणपत्र

E: Easement Rights

H: पारगमनाधिकार 

E: Zoning Regulations  

H: क्षेत्रीय विनियम / ज़ोनिंग नियम

E: Tenancy Rights 

H: किरायेदारी अधिकार

E: Floor Space Index (FSI) / Floor Area Ratio (FAR)

H: एफएसआई / फर्श क्षेत्र अनुपात

Illegal occupation or construction on
another person’s land or public property. 

Process by which the government acquires
private land for public purposes (roads,
schools, infrastructure) with compensation. 

Document by which rights in property
(like lease, tenancy, or mortgage) are
transferred from one person to another. 

Certificate issued when land use is
changed (e.g., agricultural → residential
or commercial). 

Legal rights allowing a property owner to
use a neighboring property for specific
purposes like right of way, drainage, or light. 

Rules governing land use (residential,
commercial, industrial) and restrictions
on height, density, and floor area. 

Permission given by municipal
authority for construction based on
submitted architectural plans. 

Ratio of built-up area to total plot area,
determining how much construction is
allowed on a given land. 



Circle Rate
(सर्क ल दर / मार्गदर्शक मूल्य) 

Ready Reckoner Rate
(रेडी रेकनर दर) 

GST on Real Estate

RERA Number

(अचल संपत्ति पर जीएसटी) 

(रेरा नंबर) 

(पूंजी लाभ कर) (संपत्ति पर स्रोत पर कर कटौती) 

Capital Gains Tax TDS on Property

RERA Registration

Carpet Area

(रेरा पंजीकरण) 

(कार्पेट एरिया) 

E: Circle Rate / Guideline Value 

H: सर्क ल दर / मार्गदर्शक मूल्य 

E: Ready Reckoner Rate 

H: रेडी रेकनर दर

E: Tax Deducted at Source (TDS) on Property

H: संपत्ति पर स्रोत पर कर कटौती 
E: Capital Gains Tax 

H: पूंजी लाभ कर 

E: GST on Real Estate 

H: अचल संपत्ति पर जीएसटी 

E: RERA Registration Number 

H: रेरा नंबर 

E: RERA Registration 

H: रेरा पंजीकरण 

E: Carpet Area

H: कार्पेट एरिया

Minimum value of land/property fixed
by the government for stamp duty
calculation during registration. 

Official annual value chart published by
state revenue departments to assess
property value for taxation and
registration. 

1% TDS is deducted by the buyer if the
property transaction value exceeds ₹50
lakh, as per Income Tax Act. 

Tax levied on profit earned from sale of
property. Can be short-term (within 2
years) or long-term (after 2 years). 

Goods & Services Tax applicable on under-
construction properties and works contracts
(not on ready-to-move properties). 

Unique registration code allotted to
projects/agents by the state RERA
authority, used for buyer verification. 

Mandatory registration of real estate
projects and agents under the Real Estate
(Regulation & Development) Act, 2016 for
transparency. 

Net usable floor area inside the walls of
an apartment, excluding balcony,
common areas, and wall thickness. 



Built-up Area
(बिल्ट-अप एरिया) 

Super Built-up Area
(सुपर बिल्ट-अप एरिया) 

Booking Amount

Disbursement

(बुकिंग राशि) 

(ऋण निर्गम / वितरण) 

(रखरखाव शुल्क) (टोकन राशि / बयाना) 

Maintenance Charges Token Money

Home Loan Sanction Letter

Loan-to-Value Ratio 

(गृह ऋण स्वीकृ ति पत्र) 

(ऋण-से-मूल्य अनुपात / LTV) 

E: Built-up Area

H: बिल्ट-अप एरिया 
E: Super Built-up Area

H: सुपर बिल्ट-अप एरिया 

E: Token Money / Bayana 

H: टोकन राशि / बयाना 
E: Maintenance Charges 

H: रखरखाव शुल्क

E: Booking Amount

H: बुकिंग राशि

E: Loan Disbursement 

H: ऋण निर्गम / वितरण

E: Home Loan Sanction Letter 

H: गृह ऋण स्वीकृ ति पत्र 

E: Loan-to-Value Ratio (LTV) 

H: ऋण-से-मूल्य अनुपात 

Carpet area plus wall thickness
and balcony/terrace area. 

Built-up area plus proportionate
share of common areas (lifts,
lobbies, club house, etc.). 

Initial advance paid by buyer to
seller as a mark of commitment
before final agreement. 

Regular charges paid by property
owners in housing societies/apartments
for common amenities, repairs, and
services. 

Advance amount paid to a
builder/developer to reserve a flat or
plot before signing the agreement to
sell. 

Process by which a bank releases
approved loan amount (in stages for
under-construction projects or lump
sum for resale property). 

Letter issued by bank confirming
eligibility and approval of loan for a
buyer before disbursement. 

Percentage of property value
financed by bank as loan. (E.g., 80%
LTV means buyer pays 20% as
margin money). 



Pre-EMI 
(पूर्व ईएमआई) 

Full EMI
(पूर्ण ईएमआई) 

Conveyance to Society 

Co-operative Housing Society

(समिती हस्तांतरण विलेख)

(सहकारी गृहनिर्माण सोसायटी) 

(गैर-निष्पादित परिसंपत्ति) (विकास अधिकारों का अंतरण)

NPA in Real Estate TDR – Transfer of Development Rights

Deemed Conveyance

Society Bye-Laws

(प्रत्यक्ष हस्तांतरण / डीम्ड कं वेंस) 

(सोसायटी उपविधि) 

E: Pre-EMI 

H: पूर्व ईएमआई 

E: Full EMI 

H: पूर्ण ईएमआई

E: Transfer of Development Rights (TDR) 

H: विकास अधिकारों का अंतरण
E: Non-Performing Asset (NPA) in Real Estate  

H: गैर-निष्पादित परिसंपत्ति 

E: Conveyance Deed to Society 

H: सोसायटी को स्वामित्व हस्तांतरण विलेख 

E: Co-operative Housing Society 

H: सहकारी गृहनिर्माण सोसायटी 

E: Deemed Conveyance 

H: प्रत्यक्ष हस्तांतरण

E: Society Bye-Laws

H: सोसायटी उपविधि 

Interest-only payment made by
borrower on loan disbursed for under-
construction property until possession. 

Equated Monthly Installment covering
both principal and interest after
possession of property. 

Instrument allowing landowners to transfer
unused development rights (FSI) to another
property/plot, widely used in urban
redevelopment 

When a borrower defaults on home
loan repayment beyond 90 days, the
property is classified as NPA by banks. 

Legal process where a builder transfers
land and building ownership to a
registered housing society. 

A legally registered body of flat owners
who jointly own and manage a
building/project. 

When a builder fails to convey property to a
society, the society can directly obtain
conveyance through government authority. 

Rules and regulations framed by co-operative
housing societies for management,
maintenance, and member responsibilities. 



Maintenance Society Charges
(रखरखाव सोसायटी शुल्क) 

Redevelopment Agreement
(पुनर्विकास समझौता) 

Common Area 

Society Share Certificate

(सामान्य क्षेत्र) 

(सोसायटी अंश प्रमाणपत्र) 

(निधि / कोष निधि) (कार्पेट एरिया अनुपात) 

Corpus Fund Carpet Area Ratio

Parking Rights

NOC from Society

(वाहन पार्किंग अधिकार) 

(सोसायटी से अनापत्ति प्रमाणपत्र) 

E: Maintenance Society Charges 

H: रखरखाव सोसायटी शुल्क 

E: Redevelopment Agreement 

H: पुनर्विकास समझौता

E: Carpet Area Ratio 

H: कार्पेट एरिया अनुपात 

E: Corpus Fund  

H: कोष निधि 

E: Common Area 

H: सामान्य क्षेत्र 

E: Society Share Certificate 

H: सोसायटी अंश प्रमाणपत्र 

E: Parking Rights 

H: वाहन पार्किंग अधिकार

E: NOC from Society

H: सोसायटी से अनापत्ति प्रमाणपत्र

Monthly/annual charges paid by flat
owners for services like security, cleaning,
electricity in common areas, etc. 

Contract between housing society and
builder/developer for reconstructing an old
building with modern facilities, in exchange
for additional FSI. 

Ratio between carpet area promised
and total area sold by builder;
important in RERA compliance. 

Lump sum paid by developer to housing
society during redevelopment for future
maintenance or society use. 

Shared spaces in a project like lobbies,
lifts, staircases, clubhouse, and parking
that all residents can use. 

Certificate issued by a co-op housing society
showing a member’s ownership of shares in
the society, linked to flat ownership. 

Rights of flat owners to use open, stilt, or
basement parking spaces. Open parking
cannot be sold separately as per RERA. 

Document required from housing
society when a flat is sold, certifying no
dues and society’s consent. 



Occupation Rights Certificate
(कब्जा अधिकार प्रमाणपत्र) 

Landlord Consent Agreement
(मकान मालिक सहमति पत्र) 

Layout Plan

Conveyed Plot 

(लेआउट योजना) 

(हस्तांतरित भूखंड) 

(झोपड़पट्टी पुनर्वास योजना / SRA) (मंज़िल योजना) 
Slum Rehabilitation Scheme Floor Plan

Commencement Certificate 

Non-Agricultural (NA) Permission

(कार्यारंभ प्रमाणपत्र) 

(गैर-कृ षि भूमि अनुमति) 

E: Occupation Rights Certificate

H: कब्जा अधिकार प्रमाणपत्र
E: Landlord Consent Agreement 

H: मकान मालिक सहमति पत्र 

E: Floor Plan

H: मंज़िल योजना  
E: Slum Rehabilitation Scheme (SRA) 

H: झोपड़पट्टी पुनर्वास योजना

E: Layout Plan

H: लेआउट योजना

E: Conveyed Plot 

H: हस्तांतरित भूखंड 

E: Commencement Certificate (CC)

H: कार्यारंभ प्रमाणपत्र

E: Non-Agricultural (NA) Permission 

H: गैर-कृ षि भूमि अनुमति 

Certificate issued by society/developer
confirming lawful possession of a flat
by the buyer. 

Consent document required when a tenant
or developer makes alterations or
redevelopment involving landlord’s property. 

Scaled drawing showing layout of rooms,
walls, and usable area in a flat/building
floor. 

Government scheme where slum dwellers
are rehabilitated into free flats, and
developers get incentive FSI for sale
projects. 

Plan showing overall division of a land
parcel into plots, open spaces, amenities,
and roads as approved by authorities. 

Plot where legal title has been
transferred from the builder /landowner
to housing society or association. 

Approval given by municipal authority
allowing builder to start construction as
per sanctioned plan. 
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